
CITY OF

SEQUIM
EMERGENCY ORDER

IN AND FOR THE CITY OF SEQUIM, WASHINGTON

No. 2020-02A

Regarding extension of the emergency administrative changes to the City's Employee Personnel

Policy and payroll practices that were made in Emergency Order 2020-02 (attached).

City Clerk use only: Presented to CouncilPolicy (Council)

Administrative (City Manager) X

On March 16, 2020, at a special meeting of the City Council of the City of Sequim, the City

Council issued a Proclamation ofCivil Emergency due to the novel corona virus {COVID'19) outbreak

that was identihed as a pandemic by the World Health Organization on March 1 1, 2020.

The Proclamation of Civil Emergency was issued pursuant to Sequim Municipal Code 2.60,

RCW 35A.38.010. and RCW 38.52.070(2) based on the public health threat posed by COVID-19 and is
consistent with concurrent emergency declarations issued by the President of the United States and the

Governoi' of the State of Washington.

On March 23, 2020, the City Manager issued Emergency Order 2020-02 authorizing emergency

administrative changes to the City’s Employee Personnel Policy and payroll practices, with a duration

period set to expire on March 31,2020.

As of the date of this extending Order, the emergency conditions have not changed and all

provisions in Emergency Order 2020-02 continue to be necessaiy.

NOW, THEREFORE, IT IS HEREBY DIRECTED AND ORDERED THAT:

Section 1. Extension of Emergency Order 2020-02. This Emergency Order 2020-02A

incorporates ail provisions of Emergency Order 2020-02 (attached), and extends them through the

Duration period indicated in Section 2, below.

Section 2. Duration. Unless modified, extended, or terminated by the Sequim City Council or

Sequim City Manager, as applicable, this Emergency Order is effective immediately, retroactive to March

31, 2020. and remains in effect until all applicable emei'gency ordei's and proclamations are lifted.

day ofSIGNED this , 2020.

CITY OF SEQUIM

Charles P. Bush, City Manager

Approved as to form: Attest:

/

Safa McMillon, City ClerkKristina Nelson-Gross, City Attorney
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CITY OF

^SEaUIM
fMKKGKNC Y OKUCK

IN AVn FOR IMF CITY OF NFQIIM. W ASllIM; I ON

No. 2»20-02

Regarding emergency administrative changes to the City's Emfiloy

practices.

Pertoonel Policy and payroll

Policy (Counciil City Clerk use oniy; Presenled to Council

Adminlstratrye (City Manager) <

On Murcii 16. 2020. ai a special iiiccling oI iIh' C ilj Council o( the City ol Sei|iiini. tile City
Council issued a Prciclamaiiort ofChil Emergency due to the nosci corona virus (COVII)-ld)oull«ical.
that ssiii identified as a pandemic by the World Hcallh Organi/ation on March 11,2020.

I he I’riK'lainalHin of Civil Kmcritency was issued pursuant ki Sojuiin Municipiil Code 2.60.
RCW .l5A..ill.l)l«. and RCW 3* 52.070(2) halsed on llic public hcahh thieal pised by COVIIMOand is
consistent tsitli ciiiKurreni rmergeney dcelaratimis issued by the Prcsidcnl of the United Sliiles and the
Ihisermw ol'llic Male of Washington

NOW. IlIFKI'FtlKF. If IS III KI IIY l)iKF( I FI) AM) ORDFKF I) I IIAT:

Scelliin I. Iniplennrniafiua ufaii F.ini'igi-ney l.mplnyrs' I’olics n-laling lii using accruals and
lrle«orkin|>.

Due to tlic eurrenl C ()VII>-l9{cs»onasiriis) onihrenis. llic C ily of Ses{uim is taking lem(ioiary measures to

promote tile sal'ety and ssellheing cif our employees. Some of these measures Include:

•  .Ability lor slaff to take lime off with Siipeiyisor apprmal. utih/ing any of their aecniak. Time off
eiaild he if ycai u«d to care for dependents, ifyou m a family iwniber is ill. or ilytm ly a family
inemher fall into one of the ealegories identilksl In iIkM enter f<v Disease t oiiln'l (( TIC) as

heiiig high risk (i e. age or iimlvrly ing henlih ion<lil«srs| Ibis could nivi he an emploss'c
chiMiHing to lake niw ivfTto reduce Ihe miadH-i ol (Ksiplc llhus cvpssurcl in Ihe IniiUMiig. again
ssilli prloi Su)Krvissy approsal I iiiployecs ssho experientc am ol die known COVID-19

syinplisiis (Its cl. chills, ciuigh. shortness of hivnlh. sore ihr««) arc reiliinded to seU-quarantiisc
ill iieeinilance »lift Ihe heahli deparhaen! gnkk'lines. confinning ssah Supervisor (iriia lo retuin ai
work. Al this lime the City is mg requiring a duetiy's note as per health department
reeoninieadaiion

•  r..seiii|ii (sahiiy 1 stallare able lo ssork front home with Ihtpanaiciii Oireciiw iipprosal
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CITY OF

^SEQUIM
•  Nini<;\cjn|M (h<Hirt>) vUlTirv bIv.i p»rti‘iili;ilK able lo wi«l frxim hmne I l>e t'ilj el Scquuii is

linpleineiilinii \«limlw\ lempcirarv leleciiminuting arran^teniems ritretiipInyet.'subiiu.'^ihdiiiKn
arc eoiiilueive Id wixVinje from home luil isiHtdo ixit iv^larly lekeenitmilev Ibis is aulhun^cii
hecinise ol enveriifiKy cirtumslanccs aiul «ilh IJcpartmcm OtrccUir approval Duly. Yim may ikh
bo able In perform all of \iHir essential jiih liineiiorts wbilc %sticking remntciy, ITierefore,
employees should base iKiespcelalitHi of an eigbl-Hmir workday: (he number of lioiirs expected

for lelcwtirkirp will hedewmirietl b) llie SiipervIsixK set lixth in Ihc liHlivIdiiiil lele-
comntutliip I’Ibii

•  I Imler (lie law. ctnploycex iitiisi lie (tald loi all lime worked Jo 4iuibl'y tor an Imlis tdii.il
leleeiiimnuiinp Plan, all of the iolltiw lii|i tomIHions mvsi he met;

o Obtain Ifepaflinciit Oiieetor appntt al pursuant to ■ signed Individual leleeiMnmuiiini
Plan

o  I’liMirc appropruic htgisiical and levliiHili^ital lequircments at h«iic.''iillcinale ssoikspate
(free from distraclions. secure inlemct amncctioo, etc.)

o  l-mplosee must coobnuc to work svitbin nomwl lKwrs{7: t0am-4pnil
o Meal and irsl break rules tmisi be rulliwscd. adherinp lo all Fair I abnr Siamtards Ati

guidelines

o Any pttimlial oscrlime nuisl be pie-aiilborircd in wnlinp by Su)ieiv ixur
o  I III ploy ec mini mil he on any Personnel Impeosemcnl Plan

•  I here are smiie posiinms at the t'lly of Seipnin ibal ivs|uiie the employee lo be pliysitnils piescni
in live workplace Ihescemployees me delined as esscmuil personnel anti incliMte Puhlic \korks
Mitinienance, W aler Rctliinuiiimi Facilily crew, and Poliec (Mfieers

•  In addition lo incrca.sed saniit/aiitm and elosinji faeiliiit-s lo Ihc public, iberc are additional
preenutions pul inns plate by the City siitli as single oteupmls in sehicics. rotaling Uinchhreak
scliedidcs, and shift ehaitpcs.

I itese nrningcineiits ate evpecled lo he slu'tl lenn. and the Cily ol Seipnm will eoiiliiioe Iti inoitiior
stiiidnnte Itoni heiitlh oflKials wiih regard lo the ntxsl lor remtae wt«rk amitigenisinls. I'lnploycxr*
should iiol expes’l aiis specified periotl of lime lie lelrssork. amt ihe I iiy mas tvipiire eniployes-s lo
reinrn io regiiliii. Iiooiricc work, or tnll-hotk (tn eniergsitty res^xsise work ai any lime

Sceliua 2. Dirrct Drpmit payslubs will In mailed. All Dircci l)e|Hisit payslubs will be niaikd
iinlil I'urtbcr nollee
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CITY OF

I^SEaUIM
Siflitjii J. Dunilioo. Unless nnnliliwl. exivmlcd. iw Icrmiruied b> the Seqiiini ( «> ('tiuneil

Scquini Cilj Vlaimger.«» applicable, llm l:mcr|!cnc\ Order is ctlixlive imnieiliaioK iinil rrinains inelTeci
uniil March dl, 1020 at 11:59 p.ni, twriirs

iV

SI(iNI:DlhiJl^3"^da>or_J'V\:X'V: k_ , 2021). at tiouiv. NI Ni
l»RO 11 INC.

t MY Of st guiM

ci 4<«
. cl() Maikagef

.■\ppriived as In ffgm

Kristina Nclson-tiross. Cits .Atlnmej
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