How to cancel or reschedule your inspection(s)

From your portal, click on the “my work” tab, and then click on your permit:
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My Work
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From there, click on the “inspections” tab:

Permit Number: MECH-25-0084

Permit Details | Tab Elements | Main Menu

Type: Residential - Mechanical Status: Issued Project Name:
(Fast Track)
IVR Number: 483 Applied Date: ~ 07/22/2025 Issue Date: ~ 07/24/2025
District: City of Sequim Assigned To: Expire Date: 01/20/2026
SquareFeet:  0.00 Valuation:  $1,700.00 Finalized Date:

Description: 120 Gallon Propane tank

Summary Locations Fees Reviews @ Attachments Contacts Sub-Records More Info

Existing Inspections | Request Inspections | Optional Inspections | Next Tab | Permit Details | Main Menu

Existing Inspections Sort Description .
View Inspection Description Status Request Date Scheduled Date Inspector Action
BPI-001887-2025 BLDG - Address Verification Requested 08/06/2025
BPI-001889-2025 Final inspection to verify Requested 08/08/2025 Cancel Inspection

construction is complete and
meeting code.
BPI-001888-2025 Inspection of the rough Requested 08/07/2025 Cancel Inspection

mechanical system installation.

Resultsperpage 1-30f3 << = . -



You are then asked to confirm your choice:

Cancel Inspection

Are you sure, you are going to cancel this inspection?
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You then get confirmation:

Cancel Inspection

o Your inspection has successfully been cancelled.

To reschedule when you are ready, click on the box and request the inspection:

| N
Request Inspections - Sort  Order v

BLDG - Address Verification No
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Request Inspection

N~—
Note: You have to click the check mark in the “action” tab, otherwise the “request

inspection” button will not be clickable.



To request the inspection, just follow the steps that you initially took:
Request Inspections (1)

“REQUIRED

@ #MEecH-25-0084

Inspection Type: BLDG - Address Case Type: Residential - Mechanical (Fast Track)
Verification

Address: 50 American Eagle Drive Sequim, WA 28382

|

* Requested Date |
Dateis required.

‘Comments/Gate Code

You are all set!

o Case #MECH-25-0084

Inspection Type: BLDG - Address Verification

Case Type: Residential - Mechanical (Fast Track)
Address: 50 American Eagle Drive Sequim, WA 98382
Requested Date 08/06/2025

Comments/Gate Code



